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REGULATIONS ON STUDY PRACTICE - EXCURSION 

VIDZEME UNIVERSITY OF APPLIED SCIENCES (VIA) FACULTY OF 

SOCIAL SCIENCES PROFESSIONAL BACHELOR’S STUDY PROGRAM 

„TOURISM ORGANISATION AND MANAGEMENT”  

 

1. Study practice in the form of Excursion is an integral part of study program 

„Tourism Organisation and Management”. Its goal is to develop the students’ 

practical skills in managing and organising tourist groups and work with tourism 

information. 

 

2. Study practice in the form of excursion is organised according to the study plan.  

 

3. Practice is assessed with a grade. The volume of the study practice in the form of 

excursion is 2 credit points per year, consisting of study excursion planning stage, 

implementation stage and final stage.  

 

4. For each study practice excursion a lecturer – supervisor(s) is approved at the 

meeting of the Tourism and Leisure direction meeting, if the group consists of more 

than 35 students, then there are 2 supervisors. For the post of the study practice 

supervisor either an elected lecturer or a guest-lecturer may be approved. 

 

5. Study practice is divided into three stages: the preparation stage is done (planning 

and organisational work), the implementation stage and the final stage.  

 

6. Costs of study practice 

6.1. The funding for organizing study practice is every year planned by the 

administration together with the faculty of Social Sciences, considering the real costs 

of tourism services. These funds may cover the services of transport, tourist 

accommodation, rent of inventory, visits to museums and other tourist sites, including 

guide’s services.  

6.2. Students themselves cover the costs of catering, health insurance, tick vaccination 

and other personal needs. 

6.3. If the funds provided do not cover the expenses during the run of study practice, 

the students, after agreement within the group about the necessity, cover the expenses 

themselves. 

 

7. Duties of the study practice supervisor 

7.1. Organise and supervise the study practice preparation (route development, group 

formation and division of duties) and implementation stages, as much as possible 

entrusting the common tasks and responsibilities to the students, give evaluation at the 

final stage.  

7.2. Organise regular meetings with the students (at least 12 contact hours) during the 

preparation stage and control the fulfilment of the given tasks, see that every student 

has a certain obligation during the preparation and implementation stages. 



7.3. Instruct the trainees on the rules of safety and use of inventory in the form of 

oral/written instruction.  

7.4. Summarise the students’ reports in two weeks’ time after the deadline of 

submitting the practice reports.  

7.5. At the end of the study practice (orally) and in written after submission of study 

practice report provide the student with the evaluation. 

 

8. Duties of the student: 

8.1. Participate both in the study practice preparation stage and in its implementation 

stage;  

8.2. After the implementation stage of the study practice within 7 days electronically 

submit to the practice supervisor the report-evaluation on the investment of the 

student in the practice preparation stage, as well as on the duties and tasks during the 

practice implementation stage, giving also a short evaluation summary of the study 

practice (see Supplement 1). Report shall be formatted according to the 

methodological guidelines by the Tourism and leisure direction.   

8.3. Inform timely the study practice supervisor about justifiable reasons limiting the 

participation in the study practice (pregnancy, illness a.o.) and in the end of illness 

within one week submit the doctor’s note to the practice supervisor. 

8.4. The student is responsible for accidents and/or material losses, physical traumas 

resulting from the trainee’s fault, including accidents related to alcohol or drug 

intoxication or due to the trainee’s irresponsibility to the personal property and health, 

as well as to the material values belonging to third parties.  

9. Study practice is not credited:  

9.1. Student has missed more than 20% of the classes during the preparation stage and 

does not participate in fulfilling the assigned tasks and duties. 

9.2. Student has not submitted the report-evaluation within 7 days since the last day of 

the practice finishing stage.  

9.3. Student does not participate in the practice implementation stage due to justified 

and unjustified reasons.  

9.4. The evaluation for the practice is negative.  

9.5. If the practice for the student is not credited, the practice coordinator together 

with the Head of the study direction examine all the reasons and decide on setting 

additional tasks and performance extension, or on repeating the practice during the 

next academic year.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

SUPPLEMENT NR. 1. 

 

PLAN FOR THE REPORT ON THE STUDY PRACTICE - EXCURSION 

 

 

General conditions. 

1. The report is written individually. 

2. Formatting: according to the methodological guidance by the Tourism direction. 

 3. Report „head”, placed on the right side of the page (example): 

 

Vidzeme University of Applied Sciences 

Faculty of Social Sciences 

Tourism and Leisure direction 

Professional study program Tourism Organisation and Management 

... year student  

name, surname 

Report on the Study Practice - Excursion 

February – May, 20...... 

 

4. Minimum volume of the report – 4 pages, maximum – 6 pages.  

5. Report shall be submitted electronically within 7 days.  

  

Parts of the Report: 

• First task is to evaluate all the preparation stage (how many times of planning 

meetings were participated by each (indicate all the dates, you can evaluate – if there 

were too few or too many meetings). What tasks you did for each planning, where 

you searched for materials (specify all the information sources: books, magazines, 

Internet addresses etc., calls – where you called, with what person contacted, etc.). 

Evaluate your investment into the group composition – how you divided the duties 

among the group-mates. Give your suggestions, what should have been done 

differently during the preparation stage.  

 Secondly, describe your duties and their success or failure, tasks exactly 

during the study practice (consider each your own investment, be self-critical of in 

what you failed, in what succeeded, what were the causes of failing fulfil the desired).  

 In the third part present the total evaluation of the study practice: indicate 

separately the positive and negative issues (when indicating them, please explain 

each in more detail). Evaluate which groups which groups were the best in achieving 

the task and which were not so good. Explain your opinion. Which are the courses the 

knowledge and skills from which were the most useful, what did you lack.  

 

 

 


